L O
. Health Rese“

— Call 2021 —

. @Grants "“la Caixa"”
online system

Manual for submission

= Q@

:K "la Caixa” Foundation



CONTENTS

1. USER REGISTRATION.....ccuuiiiiuiiiiuiiieiiianiiineiraesrssssieessrsnsssrnsssrasssssssssesssssnssssnssssnsssses 1
2. CREATING AN APPLICATION....ccuituuiireeiiiuniiincirnsiirnsssraessrssssresssrssssssssssenssssassssnsssssnes 1
3. TEXT AND ILLUSTRATIONS ......uuuuiiiiiiiiiii s 2
B 20 1 | o 1 Y 3
5. SUBMITTING THE APPLICATION ......cuuuuuuuuuunninininniininiiiiiiieisssssissssssssssssssssssssssssssanes 4
6. EVALUATION PROCESS OF THE PROPOSALS........ccceiiiiiiissssanees 5
7. VISUAL SUPPORT ...t s 5
7.1- Organization Manager (OM) .....cceeciiieeeeirirneeirienncerneennessennnessennssessennnnenes 5
7.1.1- Registration ....cccciieeiiiieiiiiniiiiniiiiiiieiiitecreeeisnneisseeesensssensssensssens 5
7.1.2- ACtiVation .....covviieiieeniiiiiiiiierrec e 6
7.1.3- Personal profile........ceucerieeceiiiicccreccrrecer e e 6
7.1.4- Documentation.......ccccciceiiiiieimennniiiiininniinee e 6
7.1.5- The “la Caixa” Foundation validation..........cccceeviiiiiiiiiiiiiiiiiinnnnnnn, 6
7.1.6- Organization Profile ......c.ccceeeeeireniiieniiieenereecietencereesereneeenneeennnenes 6
2 O Vot T TP 7
7.1.8- ENAOrsing @ Proposal....cccceeeeceeeecirenerencienerenncernncernsserenserennessnnens 7
7.2- PrOjeCt LEAAEN (PL)...cveueeeiiienneiiienneriiennerieenneereennserseenseessennseesssnsseesesnnseenes 8
7.2.1- RegiStration ....cccciveeiiieeiiiiniiiniiieiiiniiieeiineinieiiieeserenssnensnesessnes 8
7.2.2- ACtiVation ....ccovviiiiieeiniiiiiiiiiniiiiicnneree e 9
7.2.3- Initial SCreen c.ccvviiiiiiiiiiiiiiiiii 9
7.2.4- Start @ ProPosal ...ceeeeeeereniiieerienierenieteetereneernneernnserenserenerenneenas 9

7.2.5- General data and proposal information.........cccccceerivencernennnennnne. 10

7.2.6- KEYWOIAS...ccciineiiiiniiieeiiieniiinnciineieieniireeessnsssrnssssnesssenssssnsessnsssnns 11

2 R 1= <o =T 11

7.2.8- GaNtt..ccciiiieiiiiiiiiiiiiiii e e 12

7.2.9- DocumMeENtation......ceuuuiiiiiiiiieeeiiiiiiiiirerre e 13

7 2 0 0 =T =T o o= 13

7.2.11- Publications ......cceeeueeiiiiiiiiimenniciiniierrescssn e 16

7.2.12- Invitation of PIs and CSOS.........cccevviiiiiiiniiininiiinininininisssssssesesenens 18

2% 25 N T - U T T RN 22

7.2.14- Declarations........ceeueeiiiiiiiiireeniiiciiniine e 22

7.2.15- Validation and submission........ccccecereiieeiireiieiieciicrenirenereeerenennnes 22



_ 1. USER REGISTRATION

The online system can be accessed through the link: https://grantslacaixa.org

Users can register on the login page by clicking REGISTER AS APPLICANT (Project Leaders and
Principal Investigators) or REGISTER AS ORGANIZATION MANAGER (OM). A form for entering contact
details will then appear in a new window. All profiles should register linked to an Organization,
which should appear in the list. Should the organization not be found, it can be included by
entering its name and identification details (NIF if the organization is Spanish and VAT number
if it is Portuguese). This will be the organization signing the Grant Agreement if the proposal
is awarded.

It is essential that the applicant registers only one user profile in the system with his/her
personal data (name, valid ID and email — institutional email recommended). It will not be
possible to register more than one profile with the same ID and email. The email introduced by
the PL and the OM will be used to send all important informations on this Call.

After user registration you will receive an e-mail with an activation link to introduce the
password.

If you experience technical problems, please contact healthresearch@fundaciolacaixa.org.

_ 2. CREATING AN APPLICATION

To initiate a new application, PLs first need to identify the call they wish to apply for in the Open
Calls table. It is necessary to check and/or complete the PL profile by accessing your PERSONAL
PROFILE in the right upper button and clicking on Update Profile.

After choosing the HR21 call by clicking the CALL DETAILS button, initiate an application by clicking
the APPLY NOW button. As PL, some eligibility conditions are required here in order to start an
application, including being linked to a Host Organization based in Spain and Portugal, having
only 1 open application in this call, not having a funded project from previous Health Research
editions as a PL or not having a score below 5.50 in the remote phase of the previous edition.

Once you apply, the pre-draft application is then created. At this point, PL will have access to
the first tab: General Data and Information. It will become a draft version, having access to the
complete application form, once the initial section is completed and until PL actively submit the
application. Once in a draft version, OM will visualize the proposal and can approve its
submission. This step can be completed at any time, as it does not affect the editing options of
the PL. This approval is mandatory for the final submission of the proposal.

PL can save and subsequently edit a draft version of the application until the deadline. Only
one draft can be active in this call, which can be saved by clicking SAVE DRAFT and may be deleted
at any time up to the deadline by clicking wITHDRAW. Please notice that withdrawn drafts cannot
be recovered.


https://grantslacaixa.org/
mailto:healthresearch@fundaciolacaixa.org

A VALIDATION button is available during the application process to check that the data provided
is correct. We recommend using this validation throughout the process to ensure submission
before the deadline for applications. An application is not submitted to the “la Caixa”
Foundation until an applicant has clicked susmiT.

The initial section (General data and proposal information) needs to be completed to access the
rest of the application sections. Fields marked with a red star (*) are obligatory to fill in. Changes
in the specific fields of PROPOSAL DESCRIPTION and CLASSIFICATION OF THE APPLICATION in this initial
section will require the re-acceptance of the proposal by the partners (if applicable).

The rest of the sections need to be completed but not necessarily in chronological order. To
prevent loss of data, it is essential to press SAVE DRAFT before you leave or navigate through the
online system, as well as for visualizing some information introduced including the budget table
and the publications.

You can review the application at any time by clicking OPEN under IN PROGRESS on your homepage.
The whole application, including any currently entered data, can be downloaded as a PDF file by
clicking on APPLICATION SUMMARY. Make sure that the PDF is readable appropriately before
submitting your application. Once the submission is completed, your application will be found
in SUBMITTED proposals.

3. TEXT AND ILLUSTRATIONS

FILLING IN THE FIELDS
For all applications, the individual fields must be completed in English and in accordance with
these guidelines and the instructions supplied in the online system.

APPLICATION TEXTS

Text from e.g. Word can be copied and pasted into most text fields of the application. It is,
however, important to check that formatting, special letters and symbols, have not been
converted or lost in the text fields after copying and pasting. Every text box has a countdown of
characters (with spaces).

ILLUSTRATIONS

Illustrations with figures/charts/tables/images etc. related to the project description can be
uploaded In the SCIENTIFIC EXCELLENCE AND IMPACT, figures and tables section. Maximum 3 pdf
pages are allowed, which will be integrated in the final application PDF.

REFERENCES AND TEAM PUBLICATIONS

References in the SCIENTIFIC EXCELLENCE AND IMPACT tab and publications in PROJECT TEAM tab shall
be introduced following these steps. Please take into account that references and publications
are two separate entities for the system, and both require two important steps: introduction of
the data in the system, and the selection for this specific proposal.

For the references in the SCIENTIFIC EXCELLENCE AND IMPACT section:
= Following the instructions on the References Section, enter in the first cLICK HERE to open the
references table.



= Click on the + to add a new reference: search can be done by selecting in the oPTIONS button
the PUBLICATIONS SEARCH. You can search the references in Pubmed by title, author, year or
keywords. Only use the manual option if you cannot find the publication in Pubmed.

= Once you SEARCH, you can select the relevant reference(s) by checking the box on the left of

each reference and clicking on the + to add them in the system by clicking in CREATE

TRANSACTION(S). We recommend adding the references following the order in your text, as it

will not be possible to change the order of the references section once they are linked in your

profile.

You will be able to delete the reference from your profile at any time and from the proposal

at any time before submitting.

Following the instructions on the References section, enter in the second CLICK HERE to select

from the list of the references. For this section, the initial menu and the ATTRIBUTION CATEGORY

should both have REFERENCE selected.

You can select the relevant reference(s) by checking the box on the left of each reference and

clicking on ATTRIBUTE. Once the attribution is completed, click close and SAVE DRAFT to visualize

the references in the bottom of the SCIENTIFIC EXCELLENCE AND IMPACT tab.

For the publications in PROJECT TEAM section (a minimum of 1 and a maximum of 5 per PL and P!,

if applicable):

= Following the instructions on the Publications section, enter in the first CLICK HERE to open the

publications table.

Click on the + to add a new publication: search can be done by selecting in the oPTIONS button

the PUBLICATIONS SEARCH. You can search the publications in Pubmed by title, author, year or

keywords. Even if you have add publication in the references section, you should find it again

in the publication section if required here.

= Once you SEARCH, you can select the relevant publication(s) by checking the box on the left of
each publication and clicking on the + to add them and CREATE TRANSACTION(S). We recommend
adding the publications following the order in the tables described for PL and Pls (if
applicable), as it will not be possible to change the order of the publication section once you
have them in your profile.

= PL has to download to his/her profile the publications for all the PI’s in the proposal.

= You will be able to delete the reference from your profile at any time and from the proposal

at any time before submitting.

Following the instructions on the References section, enter in the second cLICK HERE to select

from the list of the publications. For this section, the initial menu and the ATTRIBUTION CATEGORY

should both have PUBLICATION selected.

You can select the relevant publication(s) by checking the box on the left of each publication

and clicking on ATTRIBUTE. Once the attribution is completed, click close and SAVE DRAFT to

visualize the publications in the bottom of the PROJECT TEAM tab.

4. PROJECT TEAM

In Research Consortium proposals, Principal Investigators (PI) must be invited by the PL to join
the project Team. Likewise, in proposals with Civil Society Organizations, the representative
must also be invited by the PL. All the invitations shall be managed through the INVITATIONS tab
on the upper left corner, by adding the information on the name, email and role of the invited
partners. Please, follow the instructions in the system.



Remember that only one Pl per Research Performing Organization (RPO) can be invited. For the
Host Organization, the Pl is the Project Leader and therefore you cannot invite another Pl from
your Organization. You will not be able to submit if you do not comply with this eligibility
criterion.

The “la Caixa” Foundation advises you to invite all members of this proposal at once (accounting
these contacts will need to approve their participation in the proposal), as changes to this table
(removal of members) will require the re-approval of all other members in the proposal.

When cancelling an already accepted invitation, please make sure to navigate to PROJECT
PARTICIPATION ACCEPTANCE STATUS table in the PROJECT TEAM tab and discard the corresponding
form.

Each Pl and CSO receiving the invitation shall register if they are accessing the system for the
first time and validate the proposal. It is necessary to complete their profile by accessing your
Personal Profile in the right upper button.

I PI's and CSO’s that register in the system previous the invitaion must register as an
applicant.

I Please make sure that the email used for the invitation of Pls and CSO is the same as
the one used for their registration. This is especially important in the cases that the PI
and CSO is already registered in the online system: please send the invitation with the
same email used for that purpose.

5. SUBMITTING THE APPLICATION

The application in its entirety must be submitted electronically via the application system by
clicking submit before December 3rd 2020 at 14.00h (CET). It is not possible to submit an
application or any part of it by standard mail or e-mail. Any material submitted outside the
application system will not be included in the evaluation and will not be returned. Applications
cannot be modified after the submission deadline.

An application cannot be submitted unless all the required fields have been completed. Fields
in the application that are incorrectly completed or incomplete will be listed in a grey box at the
top of the application when submitting or validating the proposal. Clicking on each individual
line takes you directly to the incomplete field. The grey box will disappear when you select SAVE
DRAFT. This allows you to continue with the application and submission.

You can check that the data provided is correct by clicking the VALIDATE button. Amending
incorrect entries can be time-consuming, so we recommend validating applications well before
the deadline. Please remember to check that the PDF version of the proposal is legible and
contains all entered information before submitting.

Once the application has been submitted, you will receive a confirmation of receipt by e-mail. If
you do not receive a confirmation of receipt (please check your spam folder), you should contact
the “la Caixa” Foundation as soon as possible.

If you wish to withdraw a submitted application after the deadline, please contact us at:
healthresearch@fundaciolacaixa.org.
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_ 6. EVALUATION PROCESS OF THE PROPOSALS

The evaluation process will take place from January to July.

The report of the remote phase contains the comments of the 3 or 4 peers that have evaluated
the proposal, while the report of the interview phase is a summary of the comments of the
Committee (rapporteur).

Reports will be visualize in the online platform by the PLs, PI's and OM of the proposals, and

email will be sent for information only to PLs. It is the PL responsibility to inform the Team
members and Pls / CSOs (if applicable).

IR 7. \/ISUAL SUPPORT

7.1. Organization Manager (OM)

7.1.1. Registration

Register as an ORGANIZATION MANAGER and link to your organization. If the organization is not
in the list, register it with name, country and fiscal ID.

Organization Information
o Please note this field allows 1o search for either the Organtzation’s name or it's Fiscal 1D

* Name Of Organization

Organization Manager Information

* Prefix

* Name

Registration

Thank you for registering in Grants "la Caixa" system.

¥ou should receive an email soon with an activation link, where you will be able to set your password to
access the system. If you do not receive the email in the following minutes or you experience any
problem with the registration, please contact your Program Office



7.1.2. Activation
Check your email to click on the activation link and define your password.

7.1.3. Personal profile
Complete personal profile and add the accreditation document in your personal profile by clicking on
the circle in the upper right corner that contains your inictial.

» Welcome HR20_Organization Manager

Fiodie Mabe 5w o7 SOCAGRINON SOCETMNE |5 LEIOMMT IFRPAT PO JrCA CIhErNAe 0of SCCTASTETON rewwwen Wil NF 5o 3k %
M0OTVE your socourd

Notie that you wil 50t e abbe 35 000em vy POrmatnon ued your sccount i Conderred by W Catne’ Plesse 30 %0 vour Personal pralde arvd R
4 e mdoemaon -
W pns Nave arvy aeslaorh (hease Somact The Paogearn Offce

Hote DAt poar OVpAnlalen s fed actue 1 T sywtern Please g0 M e Opaszanom peolie srvl sovgiete The secrssary ol s oafins

7.1.4. Documentation
In the DOCUMENTS SECTION, download and complete the template for the accreditation
document. Add in the same pdf the documentation required and upload it to the system.

=32
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Ms. HR20_Organization Manager

TOCUMENTS
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7.1.5. The ”la Caixa” Foundation validation
Once the profile is updated with the information and the document required, please wait
for the Health Research Program office to validate your information.

7.1.6. Organization profile
If your organization is not active, complete the information in the Organization profile.
Health Research Program office will also validate the Organization information.

» Wel HR20_Orga Manag

Floaie maks 5aon o a0CreSRINON SO0ETMNE (5 LpIoRced IGANAT pour Jrcfie CINATWAE 008 RCCTRSTEtON rewwwe Wil NOf S abde
aoorIve Your eetued

Note that you wil 50t e abbe 35 000em aryy Pormatnon ued your sccoust i Conderved by W Catne’ Plesse 30 %0 vour Personal pralde arvd e d
M e sloematon -
W o Marve vy Garstaoe, (lease Somact e Progearn Offce

Hote Dugt poas ONpanlalen s red oo 0 e syvtern Please g0 M pme Ovpeszane peolie wrvl rovgiete The s rssary o oiaos



HR_Crganization_Test
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7.1.7. Actions

Once your data has been validated, you can now access the initial screen with the endorsed
applications (applications validated by the OM) and actions to complete (applications to

validate by the OM).

» Welcome HR20_Organization Manager

Note that your Organization is not active in the system. Please go to your Organization profile and complete the necessary information.

Endorsed applications

All curremt applications endorsed
by your organization

¥ Actions

# Type Application Reference Project Leader Status Last Modified

o1 m Organization Project Accamance HR19-00121 HR20 Candidate Pending Accaptance 14/11/2019 09:07

7.1.8. Endorsing a proposal
To endorse a proposal, click on OPEN and AUTHORIZE the proposal. You can visualize the
complete proposal by clicking on opTIONS — Applications to split view.

B application Detasdts

Project Laader  HR22
it Organiration
Bpplecalion Brfermscr. 2
[T RTTE T PR ]




s | =3 K
HRZ0-00148 o HR20-00148 Organization Project Acce

GENTRAL DATA AND FROPORLL INFORMATION

B Application Details
Cadl arse B Application Details

Project Leader

Apphcation Humier

Heat egaairation
Pripodal T
ppisatian, Relsreae

Proponal Descrighion

Proposal Accepted

! The endorsement of a proposal by the OM is mandatory before submitting a proposal.
Please make sure this validation is completed on time.

7.2. Project Leader (PL)

7.2.1. Registration

Register as an APPLICANT and link to your organization. If the organization is not in the list,
register it with name, country and fiscal ID.

Organization Information
0 Please note this field allows 1o search for gither the Organization's name or i Fiscal ID

* Marmee OF Ofganization

Please type the Organization you are attached ta in the above bax, if you cannat find it
desplaying, please o registes

Applicant Information

* Prefix

* Mame



Registration

Thank you for registering in Grants 'la Caixa" system

You should receive an email soon with an activation link, where you will be able to set your password to
access the system. If you do not receive the email in the following minutes or you experience any
problem with the registration, please contact your Program Office..

7.2.2. Activation

Check your email to click on the activation link and define your password.

7.2.3. Initial screen

In the initial screen, you can update your personal profile and visualize:
= Proposals as PL: IN PROGRESS, SUBMITTED, UNSUCCESSFUL and AWARDED.
= ACTIONS for proposals you are invited as PlI.

= OPEN CALLS where you can visualize all the open calls.

Welcome HR21 Candidate

S1atus of your proposals as Project Leader (PL)

In Progress Subrmitted Unsuccessiul Awarded
¥ Actions
. Trpe | bephe svem Beterem e b Powet Lontey ' e T Lawt Medded ’
No Results Found
&4 Partner Applications
D Mg wtres Batenrm e L e T N L ’
No Results Found
[ Open Calls
. L 1 b tart Dote © Beteremaren (8 Guwse '
' n C— PR T p———— 2002000 1000 200202010 90

7.2.4. Start a proposal
To start an application as PL, click on cALL DETAILS and check the eligibility criteria before

clicking on APPLY.



7.2.5. General data and proposal information

Complete the information on GENERAL DATA AND PROPOSAL INFORMATION tab in order to visualize
the rest of the proposal.

ﬂ Please fill out the guestions under General Dana and Peoposal Informasion tab and click "Continue” Busion 50 B able 10 proceed with your proposal

GENERAL DATA AND PROPOSAL INFORMATION

B Application Details

Call Mame: |5 Cains marny spplicatons sest
Applcation Number:  HREZ0-00145
* Proposal Tide:  Test
146 charactans left

* Proposal Description:  Teat

1596 characters lef
* Proposal Acromyme  Test
16 charactens left
Project Leader:  HE20 Candidate
Host Crganization:  HR_Organization_Test

Faraiby or Duasarch Center  Tas

5 Saver Dimify

Once clicking on CONTINUE, you will visualize the rest of the proposal as a draft.

Alert

Flease conmider a8, i you peoceed, certain Selds witin: the curment tab wil be tlocked
b5 aition, Shandd pou A

etr s, i will Skl hier Eilition. Weuld you bhe ts

A

WO
* K

HE20-000 45 Li]
==

o " i - or——
== C3aEar =

At any time, make sure to save the changes in the proposal by clicking the SAVE DRAFT button.
You can VALIDATE the information to visualize the missing information in order to susmiT.
WITHDRAWN proposals cannot be retrieved.
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7.2.6. Keywords

Keywords can be introduced from the MeSH tree.

4 * Main Keywords '\

LY~

* Other Important Keywords

et

Please add a minimunp of one and a maximum of three main keywords.

Please add a minimurh of three and a maximum of five other important keywords.

To add the word, click on the blue code on the left screen:

MeSH Logkup
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Tl Codtormd.
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Y

By b iy

. (o

Loy e

You can search the words by code, heading or description:

MeSH Lookup

=

e Sy

= S Bagorn
=

o

7.2.7. Text boxes

Text can be completed in every section taking into account the limitation of characters with
spaces. You can change the visualization size of any box through the right bottom corner.
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A b ey Dy W WO B WO By 13 80
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7.2.8. Gantt

GANTT DIAGRAM can be generated in the SCIENTIFIC EXCELLENCE AND IMPACT section. Go to
Proposal task Gantt Chart and click on +.

Proposal task Gantt Chart

Please indicate the proposal workplan in a Gantt Diagram. Use the + button below to add Tasks. They will be displayed in
the Gantt Chart below, after doing save draft.

B

# TaskMame = Task Description * Responsible = Task StartDate = Task End Date % Status =

No Results Found

For Task responsible, you must choose a member from the dropdown with all the partners
that have accepted the invitation to participate in your proposal.

SAVE GRAFT if you need to continue later with task complamentation and press CONFIRM to
close the task when it is completed. Tasks need to be confirm for proposal submision. Note
that once the task is confirm you can always REOPEN it for any modification.

~ Application Details

Project Leader: HR21 Candidate
Host Organization: HR_Organization_Test
Application Reference: HR21-00234
Proposal Title: Test

* Task Responsible

For Task responsible you must choose a member from a dropdown with all the partners that have agreed to participate in your

| HR21 Candidate v | h

HR21 Candidate

496 characters left

* Task Start Date: | 01/09/2021 [5)

* Task End Date: | 01/01/2022 [H

T

To generate and make visible the gantt diagram you must press SAVE DRAFT.

12



Proposal task Gantt Chart

Pléase ndicate the proposal workplan in & Gantt Diagram. Use the + bumon below 10 833 Tasks. They will bé displayed in the
Gantt Chart below, after doing save draft

# Task Mame = Task Description ¢ Responsible = Task StartDate ¢ Task EndDate & Status 2

HR21

W 1 Tesi1 Task pail 01/09/2021 01/01/2022 Completed
2 Task2 Task *c‘:fg‘lwe 01/11/2021 01/03/2022 Completed
Gantt Diagram of the proposal =

Sap 2021 Ocx 2021 Mov 2021 Dac 2027 Jan 2022 Fab 2022

et

Task 2

CEaCy Matens and contingency plan

© Moddy Proposal Inforrmation

7.2.9. Documentation

Documentations with FIGURES AND TABLES can be uploaded in the SCIENTIFIC EXCELLENCE AND
IMPACT section. Upload a pdf taking into account the limitation on pages (3 max.).

Figures and tables

Please attach one pdf file with a maximum of 3 pages with all graphics and additional figures to support the Project’s description.

B

7.2.10. References

In the SCIENTIFIC EXCELLENCE AND IMPACT, REFERENCES can be added at the end of the section:

a) Click on the first HERE.

B Refaremcen

ﬂ M e g b it e
e i ] e B e &
B e B el wfe o batet irepied gl e Bt bl

derdues b

B v opin M rrdermrmem i e fr b R e m e

= e g g pEr b g Bt e i, S TN D T BRI B T At pmne el g g i o b e g, zeryg e e

| AL s e b0 e s

| 0 ot vomad e | | Miiee e | 8 v | s | =
b) Click on +
2 REFERENCES ~ DofD
# Title < Author List * Publication Date ~ PMID -
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c) Click on oPTIONS to use Pubmed, Scopus or Web of Science (recommended) in the
PUBLICATION SEARCH. If you introduced the information manually, no changes are allowed after
you click on save.

- EZ33

& Toaols

—) Publication Search

manually below.

PMID:

“Title:

* Author List:

* Publication Date:
* Journal:
Volume:

Issue:

Pages:

i

0 Please click on Opticns to use PubMed (NCBI) functicnality to import References. Only in case you can not import an item, you can add it

d) Search in the databases by title, author, data or keywords. Click on SEARCH.

e) Check the left square of the specific reference(s).

f) Click on + and CREATE TRANSACTION in order to add the references to your profile.

! The order of this step will define the order of the references, which will not be able to be
modified after this step.

Publication Search

Database:

Title:

Extract Title

pubmed . Autthor: ©
From: m
To: {2}

Page |
L

O - g

.

/ Results

~

-
Summary
Tithe
Authors: Schutze AD, Schn
Date: 20100124
tssue
198N 1780-7708
$0; 2019 Nov 24

)

ords:  oncology w

3469153 Recoeds Found --

IOt LM Henthotter D Huss S Moky M Marra A Mélejan L GOnich D Barth I, Retdamper J, Evers O
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National Center for Biotechnology Information Search
T # Summary

bt 1. Title: Sequential ALK inhibitor treatment benefits patient with leptomeningeal metastasis harboring non-EMLA-ALK rearrangements detected fro
Author: Huang C
Date:  201%-11-25
Issue:
ISSN: 17597706
S0 2019 Nov 25;

Create Transaction(s) [ I

Note that you can always delete references from your generated Transaction List in your
profile. For that, check the left square of the specific reference you want to eliminate and
click Trash box. You can do this from the references section in the application or from your
profile.

# Transaction List - Google Chrome = | B
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g) Click on the second HERE.

B Rrferencen
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h) Having REFERENCES selected, click on the left squares to select the references you want to
add to the proposals.

Personal Transactions
References <mmm v

Publication Added By *©  HR19 Kitts&Nevis
. . Publication
# Title Author List Date PMID

Sequential ALK inhibitor treatment benefits patient with ~ Li Z, Li F, Yan B, Gao
_* 1 leptomeningeal metastasis harboring non-EML4-ALK Q, Jiang ¥, Zhan Z,
rearrangements detected from cerebrospinal fluid: & ¥an Q, Lizaso &,

case report. Hoamg e
& |

2019-11-25 31766077
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i) Click on ATTRIBUTE to add the references to the proposals. Once you CLOSE, you can SAVE
DRAFT in order to visualize the references in your proposal.

7.2.11. Publications

In the PROJECT TEAM section, PUBLICATIONS of the PL and Pls (5 main publications of each) can
be added at the end of the section:

a) Click on the first HERE.

T Pr—
L) prmmimt et e
B e B
b) Click on +
=I L N (S FUBLICATIONS » 1-30f3 m
# Title Author List Exi“ﬁm PMID

c) Click on OPTIONS to use Pubmed, Scopus or Web of Science (recommended) in the
PUBLICATION SEARCH. If you introduced the information manually, no changes are allowed after
you click on save.

= E3
# Tescls

ﬂ Please clek on Options 1o wube Pubide (HCET) functonal ity o impon Belfenenoes. Only i Shse you Sl RO Mo & Bee, you i s @

* Masthor Lint
* Publcation Dsie iy g
* Jowsmal

Vil

Paaget

d) Search in the databases by title, author, data or keywords. Click on SEARCH.
e) Check the left square of the specific reference(s)

f) Click on + and CREATE TRANSACTION in order to add the references to your profile.

! You have to search all publications in this sections, repeating the ones you may have in
the references section.
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. Author: ©
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National Center for Biotechnology Information Search
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Summary

A 1. Title:
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Author: Huang C
Date:  2019-11-23
Issue:
ISSM:
S0

1759-7706
2019 Nov 25;

o~

Note that you can always delete publications from your generated Transaction List in your
profile. For that, check the left square of the specific publication you want to eliminate and
click Trash box. You can do this from the publications section in the application or from your

profile.

#% Transaction List - Google Chrome
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h) Having PUBLICATIONS selected, click on the left squares to select the references you want
to add to the proposals.

" 2

Personal Transactions

| Publications

Publication Added By - HR'19 Kitts&MNavis
. - Publication
# Title Author List Date PMID

Lang JE, Bunnell HT, Lima JJ,
— 1 Effects of age, sex, rage/ethnicity, and allergy Hossain bJ, Wysocki T,

status in u:ubesity—reljd pediatric asthma. Bacharier L, Dempsey A,

201%-08-30 31469258

Ulrich L, Test MR, Forrest CB

i) Click on ATTRIBUTE to add the references to the proposals. Once you CLOSE, you can SAVE
DRAFT in order to visualize the publications in your proposal. You can now add the numbers
of each publication in the table of publications related to the proposal, for the PL and Pls (if
applicable).

My publications related to the Propesal
| e st s e s e s s s s

Putlcations

e i - Pl i il ryeriling
Ll Lt

7.2.12. Invitation of Pls and CSOs
a) Click on the INVITATIONS section on the left site of the proposal.

—— - - -

b) Click on + to invite the participants adding their name, email and role in the proposal.

— Lo ]
[+ = WEETTe

-) S
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¢) The participants will receive an invitation by email that they can accept or decline.

A

Invitation

Dear Professor vermell,
Step one:

You have been invited to collaborate in the proposal CIC test8 by Dr. Crant. Please use the buttons below
to either Accept or Decline this invitation.

Remember that you should access the system to accept or decline your participation in the proposal (step
two). Please, note that without your confirmation (either acceptance or declination), the proposal cannot be
submitted.

0 o [ o

d) If they accept the invitation, they will be directed to the registration site (the same site
described in 2.1 for Pls and CSOs) or they can access the system if they are already registered.

Step two:
Thank you for accepting the invitation. Now you should accept or decline your participation in the proposal.

Please proceed to log into the system. If this is your first time, check your email for the activation link. In
the system you will find the application under the Actions section. You will be able to check the details of
the proposal and decide to approve or decline your participation in it. Please consider that the Project
Leader will need your approval in order to submit the proposal for review.

e) Once they access the system, participants will visualize the proposals they have been
invited to in their main page, under the ACTIONS section:

Welcome PI Test

Slatus of your proposals as Project Leader (PLL

0 0 0 0

In Progress Subrmitted Ungucoessiul fumarnded
V Actions
[ Tovps Appli 3t el o e Pt | B adet st Lt Rbociched
* 8 1 _ PrOptT ADDEISME HEFEHE 2 R Caraciane Prnine AP Fo R L REE

19



f) Click on the oPEN button to visualize the proposal in OPTIONS — Application. As participants,
they will visualize the entire proposal without the possibility of editing.

HRRO-001 49 Project Acoepiance
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HRI0-001 83 [ ] HR20:0014% Project Acceptanoe

[ 4 e e | A=
R

ﬂ R A N ST N — — I

e

BETAL [ il AN PPCLAL PSAS R ANTHR: LU AME AT R K s it o
ke e nl B e 4

B appiication Detsly e

o —

..... [ -

[E— B Peact Acceptance

s Pl Tt 4 e 1 ] i b e ek, b e s ] et o4 4
P Ml Y Y A Gl A LT L T LS P | T P AR i, | (A By P ML b
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g) Participants should accept their participation in the project before submission. If the
participant accepts the participation in the proposal, the PL will now be able to add the name
and organization in the PROJECT TEAM tab:

B Principal Irvestigatars of the Research Perlarming Dnganization
Pttt 4ot Tor pmrstirs of Besaasi ) Persiemman Cogud L4t it pist [eiqgunial
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B Principal Irvestigator of the Ressasch Performing Oeganization 1

- Pieaas aebicr the Pl ohal this secmios desoribees




h) If any participant decline their participation, PLs must delete them from two different
sites:

h.1) Invitations section
h.2) Table of project participation acceptance status

L T SR 1 TSR Y T R IR T SR RIS % e B L5 1Y R T P e SR e i TR AT o 0T e

- o — |

et ey By L

[— o [ P ey
s - e =

e ]

bt ey o et

h.2) Click DISCARD to delete their participation in the proposal

Submission Manages - Activity
[E—)

HR20-001 49 Project Acceptance
1B Apsbcation Drisi

W | e =5 Cgrany
ot Comparirtiory 8 Cqarsinm el
ke by
Frogeasi Tola "r-

B Frigen dzceptasie

ebare Bl el S Herdiore @ cor—tirprell srjrisior b owfnb | iy bed e Aliswed e et s B el o 0 rmiros b B ) dedied sl ed s P sderir O B gragsisl esdiied el b Pe Seel Seareeit Tal® el by Ba B b
T s | wfre Sy el sy il ey et vt W P il s P drjitedeior e P et o P el sl e =T IRAPTRTRNT MO TICE Pl drled o Pat el sl ~rechulry) T desifrey Sl Fuins Drdegiest e
bt 1 Ml WL I WO b P Fonph L o Py e, P o o - B e L T . Lok s ' o7 i Pl e 2 o il e e i

T | P ] ] o] o B o Percpeman o 1y rewi Bapeeo G

S

e

R—

In this section, Pls or CSO that have not accepted the participation or that have been

removed by the PL will remain in the list as DISCARDED.
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7.2.13. Budget

To complete the BUDGET, OPEN the table and complete the information. Comments are all
required in order to save the changes.

HR20:00149

la:

7.2.14. Declarations

DECLARATIONS is the last section to complete before submitting.

7.2.15. Validation and submission
Before submitting, please VALIDATE the proposal and check any information or action missing.

I Please finalize the submission on time, as it will not be possible to submit any proposal
after December 3 2020 at 14.00h CET.
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